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Internal Ranking
  A.B.V. Govt. Degree College Sunni  
4. Institutional Management
4.10 Proper maintenance of office records 

	Sr. No
	Activity
	Distribution of
scores
	Scores
	

	4.10.1
	Cash Books 
	Yes=10
	10
	

	4.10.2
	Stock register 
	
	
	

	4.10.3
	Fund Register 
	
	
	

	4.10.4
	Leave Records 
	
	
	

	4.10.5
	Fine Funds 
	
	
	

	
	
	
	
	




4.10.2 Stock register
The stock register contains complete details of the quantity, type and transactions of goods purchased by the institution.
 In Government College Sunni, the teaching material, books, office items, furniture, building material, sports material and other items purchased by various departments are recorded in the stock register by the authorized officer.
The accounting and maintenance of the stock register is done manually by the authorized officer in the prescribed format. The writing and maintenance of the stock register is done under the supervision of the principal.















Detail of Funds, Cash Books & Stock Register in r/o ABV GDC Sunni
	Sr. No. 
	Name of Fund 
	Cash Book Maintained   
	Stock Register Maintained

	Remarks 

	1
	University Development Fund 
	Yes
	Yes
	

	2
	College General Fund 
	Yes
	Yes
	

	3
	I – card Fund 
	Yes
	Yes
	

	4
	Fine Fund 
	Yes
	Yes
	

	5
	A Fund 
	Yes
	Yes
	

	6
	Library Security Fund
	Yes
	Yes
	

	7
	Rovers Rangers Fund 
	Yes
	Yes
	

	8
	Sports Fund
	Yes
	Yes
	

	9
	Campus Beautification Fund 
	Yes
	Yes
	

	10
	Geography Fund 
	Yes
	Yes
	

	11
	Book Replacement Fund 
	Yes
	Yes
	

	12
	Magazine Fund 
	Yes
	Yes
	

	13
	Chemistry Fund 
	Yes
	Yes
	

	14
	General Fund 
	Yes
	Yes
	

	15
	Zoology Fund 
	Yes
	Yes
	

	16
	Physics Fund 
	Yes
	Yes
	

	17
	Botany Fund 
	Yes
	Yes
	

	18
	Building Fund 
	Yes
	Yes
	

	19
	Furniture replacement fund 
	Yes
	Yes
	

	20
	House exam fund 
	Yes
	Yes
	

	21
	Science Fund 
	Yes
	Yes
	

	22
	NCC Fund 
	Yes
	Yes
	

	23
	BCA Fund 
	Yes
	Yes
	

	24
	Prospectus Fund 
	Yes
	Yes
	

	25
	PTA Fund 
	Yes
	Yes
	

	26
	NSS Fund 
	Yes
	Yes
	

	27
	Computer Fund 
	Yes
	Yes
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